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Job Vacancy 

 SENCO 

Scale: T1-T9 + TLR 1C (£12,517) 
Full Time / Permanent  

Required as soon as possible 
 
Thornleigh Salesian College is looking to appoint a SENCO to support the facilitation of inclusion for all 
students. 

 
Purpose 
 
To lead and coordinate the school’s SEND provision so that pupils with special educational needs 
and/or disabilities (SEND) achieve ambitious outcomes, participate fully in school life consistent with 
our Salesian ethos and make successful transitions. The SENCO at Thornleigh will embed high‑quality 
universal teaching alongside targeted, evidence‑based interventions.  

 
 

Closing Date: 9am Wednesday 10th June 2026 
Interview Date: Friday 12th June 2026 

 
Application packs can be downloaded from the school website www.thornleigh.bolton.sch.uk 

Please send completed application forms to hr@thornleigh.bolton.sch.uk 
   

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and 
volunteers to share this commitment. The successful applicant will be required to complete an enhanced DBS check. 

 
We ask that you accept, in the interests of economy, if you have not heard from us within 3 weeks of the closing date, that 

you have been unsuccessful on this occasion. 
 

In accordance with Keeping Children Safe in Education 2025, an online search will be completed on all shortlisted 
applicants prior to interview. Any relevant information will be discussed further with the applicant during the interview 

process. 
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mailto:hr@thornleigh.bolton.sch.uk


Job Description  

Core responsibilities 

Strategic Leadership and Policy 

To lead the whole‑school strategic planning of SEND, including the school improvement plan 
priorities (SENDK+ performance, pupil premium performance, adaptive teaching and whole school 
performance). 
 

● Lead, review and maintain the school’s SEND policy, ensuring statutory compliance and 
coherence with Thornleigh’s Catholic Salesian mission and the Preventive System. 

● Advise governors and attend appropriate Governing Body committees to report on SEND 
strategy, outcomes and resourcing. 

 
Operational SEND Coordination 

● Oversee day‑to‑day operation of SEND provision and co‑ordinate support for pupils with 
SEND (including those with Education, Health and Care Plans). 

● Ensure accurate identification and timely review of need; lead the graduated approach 
(assess, plan, do, review) and ensure high‑quality, individualised provision maps and /EHCP 
documentation. 

● Maintain up‑to‑date SEND records and provision maps across the school; ensure data are 
used to track progress and evaluate impact. 

 
Teaching, Learning and Assessment 

● Work with faculty leaders and class teachers to ensure high‑quality universal teaching 
(adaptive teaching) meets the needs of pupils with SEND, prioritise classroom strategies 
before specialist removal. 

● Provide professional guidance and training (INSET, coaching, modelling) so teachers use 
assessment information effectively to prevent gaps and adapt sequences of learning. 

● Support development of effective in‑class scaffolding, reasonable adjustments and access 
arrangements for internal and external assessments. 

 
Partnership Working and Communication 

● Be the key point of contact for parents/carers of pupils with SEND, ensuring constructive, 
regular communication and co‑production of plans. 

● Liaise with external agencies (Educational Psychology, SALT, CAMHS, social care, health 
services, LA SEND teams) and make timely referrals. 

● Lead transition planning (primary → KS3, KS4 options, post‑16 pathways) including liaison 
with Thornleigh Sixth Form and external providers. 
 

Management of Resources and Staff 
 

● Advise on deployment of SEND funding (including notional SEND budget, Pupil Premium 
where applicable) and specialist resources to secure value and impact. 

● Line manage the SEND team: recruitment, professional development, appraisal,  quality 
assurance and deployment to match needs. 



● Ensure effective use of the Oratory and targeted programmes; monitor caseloads and 
staffing ratios. 
 

Compliance, Safeguarding and Quality Assurance 
 

● Ensure all SEND activity meets statutory requirements (Children and Families Act 2014, SEND 
Code of Practice), and the school meets its duties under the Equality Act 2010 (reasonable 
adjustments, access). 

● Work closely with the Designated Safeguarding Lead to safeguard vulnerable pupils and 
ensure SEND pupils’ needs are considered in safeguarding processes. 

● Lead and contribute to quality assurance: lesson visits, work scrutiny, pupil voice and 
outcome analysis to evaluate the impact of SEND provision; report findings and 
improvement actions to SLT and governors. 

 
Qualifications, Experience and Professional Attributes 
 

● Qualified teacher status (QTS). 
● Evidence of recent, successful experience leading SEND provision in a secondary school. 
● National Award for SEN Coordination (or be willing to complete within three years of 

appointment if not already achieved). 
● Strong knowledge of the SEND Code of Practice, EHCP processes, statutory requirements 

and current best practice in inclusive pedagogy. 
● Experience of leading and developing teams, managing budgets and working with 

external agencies. 
● Commitment to the Catholic Salesian ethos: relational leadership, optimism about young 

people and the preventive system. 
 

Key Skills and Behaviours 
 

● Strategic, evidence‑driven decision making with strong organisational skills. 
● Excellent communicator with parents, staff and external professionals; skilled in difficult 

conversations. 

● High level of emotional intelligence, resilience and commitment to pastoral care. 
● Clear commitment to inclusive practice: prioritises high‑quality classroom teaching before 

specialist withdrawal. 
● Data literate: can interpret assessment information and convert it into actionable plans 

and measurable outcomes. 
 

Measures of Success (examples) 
 

● Improved progress and attainment for pupils with SEND (termly RAG against individual 
targets, narrowing of gaps with peers). 

● Timely completion and high quality of statutory documentation (EHCP reviews, annual 
reviews). 

● Positive parental satisfaction and evidence of co‑production (survey/casework feedback). 
● Demonstrable improvement in classroom practice for adaptive teaching (learning walks, 

work scrutiny). 
● Effective use of SEND budget with clear impact on pupil outcomes. 

 
 

 



Safeguarding 
 

● Must demonstrate commitment to keeping pupils safe; undertake mandatory 
safeguarding training and follow school safeguarding policy and KCSIE procedures.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



Person Specification 

 

CRITERIA Essential Desirable 

Qualifications & Training 
- Qualified Teacher Status 
- Member of GTC 
- Good honours degree in specialist subject area 
- Masters degree in related subject 

 

 
✓ 
✓ 
✓ 

 
 
 
 
✓ 

Experience 
- Teaching experience at Key Stages 3 - 5 

 
 

 
✓ 

Skills & Knowledge 
- Able to communicate effectively, orally and in writing 
- Able to demonstrate effective planning and teaching skills 
- Able to present confidently to a large group of students 
- Able to work with others to achieve common goals 
- Able to use / analyse assessment data systems to raise standards 
- Able to provide clear direction and to inspire, motivate and enthuse others 
- Confident in own ability to be effective and to take on challenges 
- Good ICT skills and effective use of other technologies 
- Able to form good working relationships with staff and students 
- Effective behaviour management 
- Able to support students and staff in maintaining high standards 
- Up to date awareness of the National Curriculum and specifically within 

their individual specialism 
- Efficient and effective administrative, organisational and personal 

management skills 

 
✓ 
✓ 
✓ 

✓ 
✓ 
✓ 
✓ 
 
✓ 

✓ 
✓ 
✓ 
 
✓ 
 
 

 
 
 
 
 
 
 
 
✓ 
 

Personal Attributes 
- Honesty, integrity and so builds trust 
- Resilience 
- Enthusiasm, commitment and perseverance 
- Capacity to work hard, under pressure, to meet deadlines 
- Adaptable and amenable with respect to working practices 
- Ability to work independently and be a team player 

 
✓ 
✓ 
✓ 
✓ 
✓ 
✓ 
 

 

Equal Opportunities 
- Understanding of equal opportunities issues and an ability to demonstrate 

strategies to challenge discrimination and prejudice. 
- A commitment to inclusive education. 
Health and Safety 
- An understanding of Health and Safety issues 

 
✓ 
 
✓ 
 
✓ 
 

 

 
 
 
 


